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PRIVILEGED & CONFIDENTIAL 
ATTORNEY-CLIENT COMMUNICATION 


Philip Morris Companies Inc. 
Philip Morris Management Corp. 
Philip Morris International 
Philip Morris Capital Corp. 


RECORDS MANAGEMENT PROGRAM QUESTIONNAIRE 


TO: HUNTON & WILLIAMS 

Ray V. Hartwell, III, Esquire 
Arthur J. DeBaugh, Esquire 
Post Office Box 1535 
Richmond, Virginia 23212-1535 


FROM- Name- DARIENNE DENNIS - ROBERT KAPLAN 


Title- MNAGERS 0F COMMUNICATIONS 
Department: PMI-CORPORATE AFFAIRS 
Division/functional area: INTERNATIONAL 


Immediate supervisor 
and title: _ 


JOHN DOLLISON 

VICE PRESIDENT, CORPORATE AFFAIRS 


NOTE: PLEASE CALL TERRY DAVID AT (212) 880-3483 IF YOU HAVE 

ANY QUESTIONS OR REQUIRE ADDITIONAL INFORMATION. 
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DEFINITIONS 


RECORDS - Any generated or received paper, book, photograph, 
microform (microfilm or microfiche), map, drawing, 
chart, card, magnetic tape or other computerized infor¬ 
mation, or any copy or printout thereof. Records in¬ 
clude not only official files, central files, and 
stored files, but also all records relating to the Com¬ 
pany's business regardless of their physical location, 
including records kept in your desk, credenza, home, 
car, etc. 


RECORD CATEGORY - Any group of related records which are nor¬ 
mally used and filed as a unit and permit 
evaluation as a unit for purposes of setting 
retention periods. A record category is not 
necessarily a file folder title. Good exam¬ 
ples of record categories are: Purchase Or¬ 
ders; Budgets; Performance Appraisals; Status 
Reports; Managers' Meetings. Exhibit A is a 
list of some commonly used categories. 


PLEASE COMPLETE THE FOLLOWING FULLY AND CAREFULLY: 

1. Exhibit B is the records retention schedule which is meant 
to apply to your department's records. If you believe a 
different retention schedule applies to your area, please 
attach a copy of such schedule. If your department uses a 
method other than a formal retention schedule to determine 
how long records should be kept, please describe this method 
and provide copies of all relevant materials. 


(SEE ATTACHED) 


- 2 - 
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2. Please list all categories of records currently maintained 
by your department in its office area or on—site. Provide 
the record category name, the approximate chronology (or 
year of the earliest dated document in the category), the 
retention period, and how the retention period is determined 
(for example, by a records retention schedule, through gen¬ 
eral office practice or routine, etc.). Make additional 
copies of this page if necessary. 


CURRENT DEPARTMENT RECORDS CATEGORIES 


Category 


Retention How 

Chronology Period Determined 


SEE ATTACHMENT A,B,C,D 
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3. 


Please list all categories of business-related records cur¬ 
rently maintained by personnel in your department in their 
desks, credenzas, work areas, homes, etc. Such records in¬ 
clude daytimers, working copies of ongoing project files, 
drafts of reports, or other materials that are not part of a 
shared file. Provide the category, chronology, retention 
period, and how this retention period is determined. Make 
additional copies of this page if necessary. 


CONVENIENCE FILES 

Retention How 

Category Chronology Period Determined 


(SEE ATTACHMENT A,B,C,D) 
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4. 


Exhibit C is a computer printout of all records or boxes 
your department has sent to QRSA, Iron Mountain, or 
Carlstadt. Please review this list for completeness and ac¬ 
curacy. From this printout, please determine what 
categories of records your department has stored at QRSA, 
Iron Mountain, or Carlstadt and list those categories below. 
If you know of other categories of records in storage not 
listed on Exhibit C, or if you store records in a different 
off-site facility, please provide the category, the location 
of the stored files, the approximate chronology, the reten¬ 
tion period, and how this retention period is determined. 
Make additional copies of this page if necessary. 


STORED CATEGORIES OF RECORDS 


Category 


Retention 

Location Chronology Period 


How 

Determined 


(SEE EXHIBIT C ) 
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5. 


Please list all machine-readable or electronic categories of 
records maintained by your department, where, the data are 
used or located ( e.g. , P.C., mainframe, floppy disks, etc.), 
the chronology, the retention period, and how the retention 
period is determined. Make additional copies of this page 
if necessary. 


MACHINE-READABLE OR ELECTRONIC CATEGORIES OF RECORDS 

Location/Type Retention How 

Category of Medium Chronology Period Determined 


Each individual in the Communications Department is 
responsible for their own electronic mail maintenance. 

All floppy disks are maintained each individuals desk 
and are kept locked daily. 
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State the number of employees in your department who main¬ 
tain records to which the information provided in response 
to this questionnaire applies. 


(SEE BELOW) 


7. 

Ixtension 


3483 

3706 

3708 

2169 

2804 

3262 


What laws, governmental regulations, etc., do you perceive 
as governing your departmental records or as requiring you 
to retain records? N/A 

Vacant - Director of Communications 

Theresa David - Secretary 

Darienne Dennis - Manager of Communications 

Debra Riley - Secretary 

Robert Kaplan -.Manager of Communications 

Toni Perlberg - Secretary 

Regina Godvin - Coordinator of Public Affairs/Special Events 


r-o 
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RECORDS RETENTION SCHEDULE 


/ ' ' 

Hold on to all files for two years and then evaluate their 
usefulness. 

Some files will be retained longer for historical purposes. 
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DARIENNE DENNIS 


ATTACHMENT A 


ADMINISTRATION 

Travel 
Profs Notes 
Debbie's File 
AT&T Calling Card 
PMI Personnel Changes 
Expense Statements 
Inter-Office Notes 
Airlines 

Pan Am Frequent Flyer 
PM Organization Announcements 


ASSOCIATIONS & MEMBERSHIPS 
IABC 

Council of Foreign Relations 
The Tobacco Institute 

U.S. Council of International Business 

Association 

Smoker's Advocate 


BROCHURES 


Media Contact Brochure 

PMI Personnel Recruiting Brochure 

Oscar Schnider 

Tax Policy in 21st Century 

Workplace Smoking Kit 


CALENDARS/DIARIES/DAYTIMERS 
1990 Calendar 


CONFERENCES & SEMINARS 

Tobacco/Farmers Conference 

Int'l Exec. Corporate Affairs Conference 

Conference 


CONTRACTORS 


Freelancers 

Jeannine Dowling 

Resumes 

London 

B/M London 

Possible Advertising 
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CONTRIBUTIONS 

World Press Institute 
PMI Contributions 


EXPENSES 


Expenses 

PMI Expense Statements 


FINANCIAL REPORTS 
PM Earnings 


FORMS 


Corporate Aircraft Req. Authorization 

Messenger/Courier Forms 

Taxi Vouchers 

Office Supply Requisitions 

Purchase Requisitions 

Express Courier Forms 

PMI A/P Voucher Forms 


INQUIRIES 

PM Media Inquiries 
PMI Media Inquiries 
Unsolicited 
Press Inquiries 
'•Children's Express” 
"Legal Times” 

Nitrates & Nitrozamines 


ISSUES 


Great American Smoke Out 
Cippolone Trial (3 files) 


MEETINGS 

Staff Meetings 
Staff Meeting Notes 
Public Policy Project 
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ORGANIZATIONAL PLANS 
PM USA 

PMI Subsidiaries & Affiliates 
Trade Task Force 

ORGANIZATIONAL SOURCES 
PMI Biographies 


PERSONAL 

Brother 

Fitness Center 
Debbie's Personal 
Darienne's Personal 


PERSONNEL 


Application of Employment 
PC Course 

New Hire Forms, etc. 


POLICIES & PROCEDURES 


Document Retention 


PRESENTATIONS & SPEECHES 


Speakers Forum - NYC 

PM & The Third World 

1989 PMI Presentation to the Board 

The Role of PM in Developing Countries 


PROGRAMS 

Communications Program (1990) 
Visiting Journalists 
Journalist Forum - DC 
Journalist Forum - LA 
Journalist Forum - NYC 
Customer/VIP Visitors Program 
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REFERENCES 

PM Corporate Articles 

International Journalists List 

Key International Media 

International Wire Service 

"Smart Ways to Handle the Press" 

Cigarette Ads 

Tobacco Exports 

PM USA Weekly Report 

PM Globe 

Sources 

Issues 

DD Clips 

Stories Done 

TMA News 

FYI's 

Tobacco Issue Briefs 
Weekly Highlights 
Esmerk Information 
"Information Center" 

PMI Library Holdings 

Weekly Highlight Reports 1989-1990 

Annual Report List 

Reference Books - Communications 

Reference Books - Media Contacts 

Telex Information Listing 


STUDIES 

Canadian Health Warnings 
General MCL Paper 
CVM Canada 


TOURS/VISITS 

Lausanne Choreography Competition 
Suleyman Tour - Photos 


TRAINING 

Media Training 2/5S6, 1990 
Issue Training 
Planning Group Presentation 
Speaking Training 

Training & Development Information 


Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 


2500072532 





-5 


TRAVEL 

PMI C.A. Itineraries 


VIDEOS 


Infotab "Airing The Facts" 

PM Shoots (5 tapes) 

"Tobacco In The Third World Countries" 
"Newark Tobacco Lawsuit" 

PMI Ogilvy & Mather 

Celebrating Sultan Suleyman (3 copies) 

Meet The Press 

PM R&D Slide Show 

Visnews International (2 copies) 

Swedish Silver Exhibit 

"Bad Ventilation in Offices" 

Face the Nation 
Central Weekend 
Press Conference Video 
Video Center Promotion Tape 
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DARIENNE DENNIS 


ATTACHMENT B 


NTSC - 3/4 in. 


6/14/88 

10/3/88 

S/22,/2,1 


7/7/88 

7/1/88 

7/6/88 

5/13/88 

6/28/88 

10/15/87 

7/26/88 

4/2/87 

12 / 21/88 

5/3/88 

10/6/86 


7/15/87 

4/2/87 

6 / 2/88 

12/23/88 


Cippolone (Raw footage) 2-tapes 

PM - GC Bible - LA/Marketing 

This is Philip Morris (no audio) 2-tapes 

"What's Next?" 

Censored by the Cain Government 
Authored by T.I. of Australia 

Interviews - Guy Smith 
"Today" 

"CBS This Morning" 

Good Morning America 

WWOR-TV Morton Downey - Smoking 

PM - Yes Prime Minister 
"The Ministerial Broadcast" 

"The Tobacco Tax" 

"L.A. Law" NBC-TV Network 

* 

PM Vietnam Veterans Memorial - 3-tapes 

Free Speech & Advertising 
Faneuil Hall, Boston, MA 

PM "Seed to Pack" 2-tapes 

PM - "Tobacco in The Third World Countries" 

2-tapes 

ABC-TV Network 

This Is Philip Morris Corporate Affairs Conf. 
(old version) 

Japan's Closed Society (Steve Bell) 

The Great Trade Barrier 
(subtitles in Japanese) 

PM "Ideas in Action" (Richard Law) 

Free Speech & Advertising 

"Who Draws the Line?" (also in VHS) 

Marlboro Cigarette Plant Ext. & Int. 

Richmond, VA 

PM "Marlboro Cigarette Exterior, Interior, 

& Plant 
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10/88 

6/15-16/88 

6/15/88 

5/12/88 

12/8/88 

1/3/88 

6/10/88 

9/20/89 

11/24/85 

4/29/88 

5/1/88 

9/14/88 


Cippolone Tobacco Trial (Coverage Highlights) 

PMI Scandinavian Airlines Systems 
Flight Attendants Video 

Cippolone & Third World News Coverage 

The Cippolone Case 4-tapes 

PM-The Arts and Philip Morris 
A Thirty Year Celebration 

PM - Russian Trade Show 
Robert Rosen 2-tapes 

"Tobacco Ligitation" 

PM/International Personnel Workshop - 2-tapes 

PM/Owen Smith - Today 

PM Superband Session II 
Deutsches Theater, Munich 

"Tobacco In Third World Countries" 

20/20 ABC-TV (also VHS & PAL) 

"Face the Nation" 

CBS-TV (also VHS & PAL) 

* 

"Today Show/Don Harris" 

NBC-TV (also VHS & PAL) 


3/12/89 


9/25/89 


3/16/89 

9/18/89 


"Tobacco Industry" 

Wall Street Journal Report 
WBCBS—TV (also VHS & PAL) 

"Exporting Tobacco" 

Wall Street Journal Report 
WUSA-TV 

PM "Tobacco Industry" 

Wall Street Journal Report - WBCBS-TV 

USCEA Press Conference Tapes 1-2 
(also VHS) 
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9/22/88 

2/25/87 

2/24/89 

3/15/84 

6/23/89 

1/10/84 

10/85 


9/14/88 

5/3/88 

12/21/87 

VHS 

9/19/89 

9/25/89 

9/20/89 

2/12/87 

3/9/88 


PM/Don Harris - Today 
PM-Town Meeting - 2-tapes 

This Is Philip Morris Corporate Affairs Conf. 
4-tapes 

PM Reportage: Smoking 

This Is Philip Morris (Master) PAL copies 

"The Alcohol & Tobacco Industry" 

Wall Street Week WNET-TV/PBS 

This Is Philip Morris ' 

This Is Philip Morris (Daiwa Security 
Edition) 

Marlboro Marketing & Raffles UK Launch 
Charles Stewart/London 

Slide Show - Philip Morris 
PR Dept. PM Munich 2-tapes 

Don Harris - Today 

Philip Morris - Airlift to Armenia - 7-tapes 
Tobacco in Third World Countries 
Face the Nation CBS-TV - 2-tapes 
PM Superband - Tokyo, Japan 1986 


"Exporting Tobacco" 

Cable News Network 

Wall Street Journal - 3-tapes 

Good Morning America 

TV - Mitschnitt WDR III 

"Ich Stelle Mich" Gunther Wllle 

"Tobacco Industry" 

BLAB-TV - Cindi Kohler 
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4/26/89 


1988 

10/14/87 

9/7/87 

4/88 

10/14/87 

8/2/89 

5/24/89 

1 / 10/86 

1/27/89 

1985 

12/1/88 

1/6/89 

8/9/88 

9/20/89 

1/7/87 

9/19 


"Remembering Medgar Evers... 
for a new generation 

Yes, Prime Minister 

"The Ministerial Broadcast 

The Tobacco Tax 

Promotional Tape - includes excerpts from 
three award-winning programs 

PM - Free Speech 

Superband Rehearsal (Betacam) 

"Cigarette Smoking in America - Issues 
& Answers" B&W Corp. 2-tapes 

PM "Free Speech" 

Film & Libertad Slide Show 3-tapes 
Reportage: Smoking 

« 

PM Presentation to the Investment 
Community (Tape 1&2) (PAL) 

Benson & Hedges Superband Television Coverage 

PM "Airline Smoking" (PAL) 

World News Tonight yearender 
EEN Onmogelijke Opgave 
RJR Tobacco 

Leo Burnett USA 2-tapes 
PM Marlboro W.O. #14784 

TI "Enought Is Enough" 

Advertising in China 

Edited Excerpts of Channel 12 News 

"Exporting Tobacco" 

"MacNeil/Lehrer Newshour < 

PM RLS/Korean Broadcast 

USTR (3 casettes) 
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9/28/89 

5/15/89 

10/9/87 


"Gregory Connolly & T. Humber" 
KMOX-AM/St. Louis 

PM "Major PM Brands Around the World" 
(video) 

PM "Superband" (2 videos)' 
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REGINA GODVIN 


ATTACHMENT C 





TRIPS/VISITS/TOURS: 

1985 Ambassadors Ball 

1986 Ambassadors Ball 

1987 Ambassadors Ball 

1988 Ambassadors Ball 

1989 Ambassadors Ball 

1990 Ambassadors Ball 

1986 Japanese Tobacco Inc. Visit 
Monital Visit 1987 
Italian Delegation Visit 1987 
Finnish Insurance Visit 1987 
West German Factory Tour 1987 
Italian Parliament and Monital 1988 
Russian Delegation 1989 
Roucheng Visit 1989 
Finnish Sales Force 1988 
Italian Marketing Visit 1989 
Doman/Kremer Visit 1989 
Sinelnikov Visit 1989 
Langaard 1988 
Langaard 1989 


MEETINGS/DINNERS: 

American Swiss Association Annual Meeting 1986 

American Swiss Sing a long 1990 

American Swiss Association Annual Meeting 1987 

American Swiss Association Annual Meeting 1988 

American Swiss Association Annual Meeting 1989 

Asia/Australia Budget Talks and Dinner 1987 

Europe Budget Talks and Dinner 1987 

Asia/Australia Budget Talks and Dinner 1988 

Europe Budget Talks and Dinner 1988 

Asia/Australia Budget Talks and Dinner 1989 

Europe Budget Talks and Dinner 1989 

Tabacalera Dinner 1987 

Murray Lunch 1988 

Russian Dinner 1988 

Chinese Delegation Lunch 1988 

Bible PM International Dinner 1988 

Corporate Affairs Meeting Boca Raton 1988 

Corporate Affairs Meeting The Breakers 1989 

Murray Lutece Dinner 1989 


SPONSORSHIPS: 

BOC Challenge 1986-1987 
1987 Alvin Ailey 
Suleyman Exhibition 1987 
Superband 1987 
Superband 1988 
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Superband 1989 

Craft Today 1989-1992 

Art in Embassies 1988 

Swedish Silver Exhibition 1988 

Washington Ballet 1988 

Quincentennial 1992 

Paris Air Show 1988 

Paris Air Show 1989 


RECEPTIONS/SPECIAL EVENTS 
Brazilian Cultural Foundation 1987 
NYS David Morse B-Day 1987 
King of Thailand B-Day 1987 
USTR 25th Anniversary 
Internation Christmas Party 1987 
International Christmas Party 1988 
International Christmas Party 1989 
USIA Foreign Press Reception 1988 
Martin Luther King 1989 
UN Staff Day 1988 
WBGO Gala 1989 
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Philip Morris Incorporated 
Headquarters Services 
Records Management 


OPERATING COMPANY 

PHILIP MORRIS INT'L 


DEPARTMENT 

CORPORATE AFFAIRS - DIRECTOR OF COMM* 


LOCATION 


120 PARK AVENUE 


RECORD TITLE 


CHRONOLOGICAL F ILES 
COMMUNICATIONS FILES 
CONFERENCE FILE S 
DEPARTMENTAL F ILES 
EXECUTIVE BIOGR APHIES 
FIVE YEAR PLAN S 
MEDIA CONTACTS 
PRESS RELEASES 
PROJECT FILES: 


SUPERBAND 


LIBERTAD 


KEY TO CODES 


CUR-Current Year 
PER-Permanently 
SUP-Untfl Superceded 
TER-Until Terminated 


ON-SITE 


QRSA 


RETENTION PERIOD 


OFF-SITE 


CARLSTADT 


AUTHORIZATION 
Department Management' 



bS5T£0\/E-D 



SUP-Until Superceded Record* Management 

TER-Until Terminated Department-. .fc/j 

QRSA-Quick Retrieval Storage Area-100 Pi *foftY?^https://wwWJnduStryd©Ajmem 


Mil 


i.d^f^dd^focs/gmbjOOOO 
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PM INC. REV. L 
COMP.D4078/A*o 
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RECORDS RETENTION SCHEDULE 
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Philip Morris Incorporated 
Headquarters Services 
Records Management 


OPERATING COMPANY 

PHILIP MORRIS INT'L < 

DEPARTMENT 

CORPORATE AFFAIRS - DIRECTOR OF COMM. 

LOCATIO^ 2Q pARK AVENUE 

RECORD TITLE 

RETENTION PERIOD 

REMARKS 

Mmmnnmmmm 

OFF-SITE 

TOTAL 

wnnssmi 

QRSA 

CARLSTADT 

.JOURNALIST VISITS 





E f> 

.COUNTRY FILES 






REFERENCE FILES 

CUR 


f 

CUR 

\l 

SMOKING FILES 

CUR 



CUR 

!! 

SPEECHES 

CUR 



CUR 

l\ 

TAX FILES 

CUR 



CUR 

\' 

TELEX FILES 

CUR 



CUR 

l\ 

WORKSHIP FILES 

CUR 



CUR 

v\ 
















_i 

1 

-.1.-.1-_ 




KEY TO CODES 

CUR-Current Year 
PER-Permanently 
SUP-Until Superceded 
TER-Until Terminated 


AUTHORIZATION 
Department Management 


Records Managemen 
Department 




Date. 


m 


QRSA-Qulck Retrieval Storage Area-100 P^Y^https://WWWJndUStryd4urTfe}ltS.dbsf.edUlfdbcS/gmbj0000 


Date. 


/I *i 


Id 


»./ . 






































PHILIP MORRIS INTERNATIONAL INC. INTER OFFICE CORRESPONDENCE 

120 PARK AVENUE, NEW YORK, N.Y. 10017 


TO: 

FROM: 

SUBJECT: 


LEGAL DEPARTMENT 
Toni Perlberg 
Robert Kaplan Files 



DATE: 3/16/1990 


Mr. Kaplan has been traveling on and off for the past three 
weeks and therefore I am sorry that it has not been possible 
to complete this project by today. Barring the unexpected, the 
list should be ready by Tuesday, March 20 at the latest. 
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ATTACHMENT D 


FILES KEPT IN CABINET 

FORMS REQUISITION FORMS: COMPUTER SUPPLIES, 

CORPORATE AIRCRAFT, COURIER, INTERNATIONAL 
ACCOUNTS PAYABLE VOUCHERS, PETTY CASH ' 
VOUCHERS, STOCKROOM, UPGRADED AIRLINE 
TICKETS 

NAME OF FILE TYPE OF INFORMATION 


AD ASIA 

AECA CHANGES 

ADVERTISING 

AGRIBUSINESS 

ALVIN AILEY DANCE CO. 

AMERICAN-AUSTRALIAN FDN. FOR ARTS 
AMERICAN BALLET THEATER 
AMERICAN CENTER (FRANCE) 

AMERICAN SWISS ASSOCIATION 
APOLLO THEATER 
ARTS SPONSORSHIP ISSUES 
ASIA CULTURAL COUNCIL 
ASIA SOCIETY ANNUAL DINNER 


PUBLICATION 

MAILING LISTS FOR MAINTENANCE 

GUIDELINES/CODE 

ARTICLE 

MISCELLANEOUS - FROM 1987 

DESCRIPTIVE MATERIAL, CORRESPONDENCE 1988 

RE SPECIAL EVENTS 

SLIDES AND CORRESPONDENCE RE EXHIBIT 
SUMMER EXCHANGE PROGRAM 1989 
REPRINTS OF NEWSPAPER ADS 
REPRINTS 1988 

CORRESPONDENCE RE HONG KONG EVENT 1987 
MATERIALS FROM 1989 


AUSTRALIA 
AUSTRALIA 
AUSTRALIAN BALLET 
BRISBANE 


AD BAN NOTICE 
BRISBANE EXPO 1988 


BLACK ART 


PM PRESS RELEASE ON DALLAS EXHIBITION 1990 


BRAZIL 

BRAZIL CULTURAL FOUNDATION 


MATERIALS & SLIDES FROM RECEPTION 1987 


BRIDGE AGENCY 
BUSINESS GIFTS 
CDC SURVEY 


CONTRACTS, INVOICES - SUPERBAND 1088-90 
MEMO FROM ACCOUNTING DEPARTMENT 
BEHAVIORAL RISK FACTOR QUESTIONNAIRE 1989 


CANADA 

CANADIAN SURVEYS 


CARLSTADT 

CENSORSHIP 


AD CAMPAIGN AGAINST C-51, INGO WALTER 
ARTICLE ON CANADIAN ADVERTISING BILL 1987, 
STUDY ON CORPORATE CONTRIBUTIONS 
STORAGE LOGS 

PROPOSAL FOR INT'L CENTER ON CENSORSHIP 


CHINA 

DINNER FOR MINISTER OF CULTURE GUEST LISTS, ETC. 
EMPEROR'S TOMB PROPOSAL/EXHIBITION 


CHRISTMAS PARTY PARTY FILES 87,88,89 

CONFERENCE CENTERS & FACILITIES POTENTIAL LOCATIONS, ETC. 
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CONTRIBUTIONS BUDGET 1990 
CORPORATE AFFAIRS CONFERENCES 
CONTRIBUTIONS TASK FORCE 
CORPORATE AFFAIRS HIGHLIGHTS 
CORPORATE AFFAIRS STAFF MEETINGS 
CORPORATE AFFAIRS SUMMIT CONF. 
CORPORATE GIFT ITEMS 
CORPORATE IDENTITY BROCHURE 
COUNCIL ON FOREIGN RELATIONS 
CULTURAL AFFAIRS EXEC. SUMMARY 
DOMINGO, PLACIDO 

EGYPT 

EGYPT./AMER. CHAMBER OF COMM. 
CAIRO SISTER CITY PROGRAM 


AGENDAS, ETC. 1988, 1989 
MEMOS 1987 

COPIES OF WEEKLY HIGHLIGHTS 

AGENDA 1988 

ORDERS, ETC. 1988-1990 

MISCELLANEOUS CORRESPONDENCE 
MARCH, JUNE, SEPTEMBER 1989 
PROGRAM. ETC. FROM 1988 


CORRESPONDENCE 


EMPLOYEE GUIDES BROCHURES 

EUROPEAN CAMPUS, THE DESCRIPTIVE MATERIAL 

EVENTS MISCELLANEOUS 


FAX FORMS 
FIIMS, VIDEOS 
FITZWILLIAM 
GATT RECEPTION 


FORMS 

RECORD 

EXHIBITION 88-89 

PMI RECEPTION MONTREAL 1988 


GERMANY 

MUNICH 


BOARD MEETING 1988 


HEALTH FORMS 
HENTOFF, NAT 

INT'L INST. FOR RURAL RECONST. 

JOFFREY BALLET 

JOURNALIST DEVELOPMENT PLAN 

KAPLAN, ROBERT 

KEY ENTERPRISES 

KOCH, EDWARD I 

LEISER, JACQUES 

LINCOLN CTR. CLASSICAL JAZZ 

LORCOTT PRODUCTIONS 

MAIL FORMS 

MANHATTAN VIDEO 

MATISSE EXHIBITION 

MINORITY VENDOR PROGRAM 

MORSE, DAVID A. 

MUSICIANS 


FORMS 

WRITER (FOR SUPERBAND PROGRAMS) 
DESCRIPTIVE MATERIAL 

MEMOS RE VISITS OF FOREIGN JOURNALISTS 
MISCELLANEOUS 

PROPOSAL FOR JAZZ HALL OF FAME 1988 

ANNOUNCEMENT OF ASSOCIATION WITH LAW FIRM 

ARTISTS MANAGEMENT 

DESCRIPTIVE MATERIAL 

VIDEO COMPANY - MISCELLANEOUS 

POUCH SCHEDULES, DHL FORMS, ETC. 

VIDEO COMPANY - MISCELLANEOUS 
ART EXHIBTION IN RUSSIA - 1990 
DESCRIPTIVE MATERIAL 
MISCELLANEOUS 

MISCELLANEOUS PHOTOS AND BIOS 


NEW JERSEY NETWORK 
NEW YORK CITY COMMISSION 
NEW YORK FILM WORKS 
OSCAR SCHNIDER DESIGN 
PARTNERS OF THE AMERICAS 


CORRESPONDENCE 
CORRESPONDENCE 
CORRESPONDENCE 
MISCELLANEOUS 
DESCRIPTIVE MATERIAL 


Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
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PERFORMING ARTS COMPANIES DESCRIPTIVE MATERIAL 

AMERICAN BALLET THEATRE 
JAZZ EAST 

ERICK HAWKINS DANCE FOUND. 

NEGRO ENSEMBLE COMPANY 
ELISA MONTE DANCE CO. 

PAUL TAYLOR DANCE CO. 


PHILIP MORRIS MISCELLANEOUS, MAXWELL SPEECH 

PHILIPPINES 

FOLKLORICO FILIPINO ENTERTAINMENT GROUP 


POLAND 

PURCHASE ORDERS 
REED-ALLIN 
REGRETS 
SCHOLARSHIP 


MISCELLANEOUS 
FORMS, RECEIPTS 

CORRESPONDENCE RE SPONSORSHIPS, ETC. 
AWARD PROPOSAL (DAVID MORSE) 


SISTER CITY PROGRAM 
BEIJING 
CAIRO 
MADRID 
TOKYO 


MISCELLANEOUS INFORMATION AND CORRESP. 


SMOKERS CLUBS 
SMOKERS RIGHTS GROUPS 
SPAIN 

STEVEN SCOTT 
SULEYMAN 
SUPERBAND 
SURGEON-GENERAL 
TAXES 

TECHNOSERV 

TELECOMMUNICATIONS 

THAILAND 

BANGKOK 

ARTICLE 


TALENT AGENCY 
MUSEUM EXHIBITION 1987 
RECORDS FROM 1987, 1988, 1989 
REPORT 

COMPARATIVE TAX RATES 
DESCRIPTIVE MATERIAL 
WORLDWIDE GUIDE 

GALA 1987 
ECONOMIC FORECAST 


THEATER TICKETS 
TRILATERAL COMMISSION 
U.S.S.R. 

UNITED NATIONS 
US ASIA 
USTR 


FORMS 


PUBLICATION 
RECEPTION 1987 


U.S. EMBASSY 

VISNEWS 

WBGO-FM 

WESLEYAN 

YOUNG AUDIENCES 


ART IN EMBASSY PROJECT 
VIDEO PRODUCTION CO. 

JAZZ STATION -(SUPERBAND PRODUCTION) 
PERSONAL - ROBERT KAPLAN 
PERSONAL - ROBERT KAPLAN 



Source: https://www.indust ydocuments.ucsf.edu/docs/gmbjOOOO 
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MISCELLANEOUS FILES ON DESK 

ACCOUNTS PAYABLE - PENDING 
AIRLINE TICKET COPIES 

CURRENT ITINERARIES “ RE: CORPORATE AFFAIRS PERSONNEL 

FAX COPIES (RECENT) 

HOTEL RESERVATIONS 
MISCELLANEOUS REQUESTS 
SCHEDULED VISITORS 

SUPERBAND ARTISTS 1990 RE MUSICIANS 

SUPERBAND FLIGHTS 1990 
SUPERBAND SCHEDULE 1990 

REFERENCE WORKS 

COMPUTER MANUALS 
. DICTIONARY 

' DIPLOMATIC DIRECTORIES 
SECRETARIES HANDBOOK 
TELEPHONE BOOK 


Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
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PHILIP MORRIS INTERNATIONAL INC. INTER-OFFICE CORRESPONDENCE 

120 PARK AVENUE, NEW YORK, N.Y 10017 


TO: Phyllis Cowart DATE: 3/14/90 

FROM: Toni Perlberg 


SUBJECT: Transfer of files to Donna Wood - PM USA 


The following files at Carlstadt now being held under the name 
"Perlberg" or "Kaplan" should be transferred to Donna Wood, 
c/o PM USA, External Affairs." 


Thank you. 

76A14 

BW6762 

79A21 

79A14 

BW6765 

79A18 

BW19249 

BW19248 

BW19247 

BW19246 

BW19245 

94A24 

BW19252 

98A18 

BW19251 

U38B 

BW19250 

7223G 

07963 

7222G 

BW5709 

BW17146 

BW16082 

BW19334 

BW16776 

BW10334 

7222C 

BW10333 

7223C 

BW16779 

BW17145 

BW17144 


Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
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DESCRIPTION 

____„___ 
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M 
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T 

« 
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mu 
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R 

06 
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BW6765 

PERLBERG 

T 

06 

SUPERBAND-EUROPEAN PROGRAMS*ST 

wKHKBmtwSSBmk 

czog 

KAPLAN 

A 

03 

2OCJ-*AGKl CULTURE IN THE 21 ST C 


BH6TW 

PERL8ERG 

T 

86 

SUfEROAMD-NV PROGRAMS, STATIONS 


BM25B73 

NAERESTE TTEN 

t 

08 

U.S. CIGARETTE EXPORT MARKET P 


BW6T63 

PERLBLRG 

T 

06 

SUPERBAND PHOTOS OF THIGPEN,SH 

/fit/ fi-toH' 

BH2567* 

HAEAESTETTEN 

C 

88 

U*S* CIGARETTE EXPORT MARKET P 


79A18 

KAPLAN 

A 

06 

8S8-HY SOCIETY—MR. CARLOS ANDR 


79*22 

KAPLAN 

* 

06" 

20*- "A HERITAGE PRESERVED* (7 

/</''jW't 

9U25 

KAPLAN 

A 

03 

20l~«PRa&RESS»N0J PROMISES" C4 


79AZQ 

KAPLAN 

R 

03 

206- "HE ARE BETTER FOR IT* (7 

fct<£*>lkfck 

<HAZ6 

KAPLAN 

R 

05 

3OG-**0ETONO A REASONABLE DOUBT 

jUfrn*** 

«WAB 

KAPLAN 

ft 

0* 

"A HERITAGE PRESERVED* <10 REE 


9**27 

KAPLAN 

R 

06 

"AMBASSADOR OF QUALITY" (GEUM 


BU340* 

DOLLISON 

<7 

80 

CANADA C-SI* AO BAH* HIAC. 


BOAll 

HARRIS 

D 

DO 



BWZ5875 

HAEKEST6TT6N 

C 

00 

- 


BR75B76 

HAERESTfmN 

c 

00 



7304C 

DENNIS 


00 



7304B 

OENNIS 


oo 



73D4E 

DENNIS 

H 

OO 



73040 

DENNIS 


00 




- 



* 


- 
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DESCRIPTION 
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4. » 

IIIA09 

hi 

VTS NLWS-"HFLP FOR ARMENIA" MI 

Qctrw*- 


■ 

BW 1564 

M 


« 


.? 08B615 

POTTORFF 


BO 

CORRESPONDENCE 

♦ 

1 


BW16780 

pdttorff 

H 

86 

M 


I 

t 


95 A24 

BURRELL 

w 

86 

406 - PHI TAX SEMINARJTAPES 24 


H 


BW163*2 

POTTORFF 

H 

68 

DICTIONARY OF TOBACCO TERMS AN 




111A14 

BURRELL 

w 

86 

406-PMI TAX SEMINAR:LORD BRUCE 


- 


BW19249 

KAPLAN 

R 

89 

AECA LETTERHEAO, MISC. 


>* 


111AX3 

BURRELL 

W 

08 

U,S. CIGARETTE EXPORT MARKET P 


. *4 


BW19248 

KAPLAN 

R 

B9 

AECA LETTERHEAD, MISC, 

'fronds 



79 A i 9 

KAPLAN 

R 

88 

NY SOCIETY PHI AECA 

1 



BW19247 

KAPLAN 

R 

89 

AECA LETTERHEAO, MISC, 
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05 0 l B 
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89 

ROTHHANtBENSON C HEDGES 


» 


BW19246 

KAPLAN 

K 

09" 

AECA LETTER HEAD, MISC, 

mss! 

r 


09ft ? A 

VONMAERESTETTEC 

00 



* 

«i 


BWl9245 

KAPLAN 

R 

89 

AECA LETTERHEAO, MISC, 




1005A 

VONMAER ESTFTTEC 

88 

OUTGOING TELEXES 


p 


BW16344 

POTTORFF 

M 

8 8 

TOBACCO ISSUESBRIEFS AND MISC. 


» 


06 14 A 

VONMAERESTET TEC 

89 

BOCA RATON REPORT 




BW16343 

POTTORFF 

M 

88 

SMOKING ANO SOCIETY TOWARD A B 


» 


7302H 

BURRELL 

- W 

04 

PROFESSOR INGO WALTER (10 PAL, 


V 


BW16345 

POTTORFF 

M 

08 

ENVIRONMENTAL TOBACCO SMOKE AN 


u 


57B4 

BURRELL 

W 

06 

PM I TAX SEMINER,9/11-9/12/86,H 


** 


. BW18211 

KAPLAN 

R 

86 

85-86 PM SUPERBAND PROGRAMS, P 


•t 


79A16 

KAPLAN 

R 

86 

106-"FREE TO CHOOSE" (A PAL,l 


• 


BW6019 

PERLBER G 

T 

85 

SUPERBAND-NY PGRMS(125),PM SUP 


I* 


94A24 

KAPLAN 

R 

87 

AECA VIDEOTAPES,FILE NUMBERS 8 


V* 






' \ 


* 

1 u 


---Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
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DESCRIPTION 


* 

8n6St 

OLD FILES 


i 
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KAPLAfJ 
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ATCA LETTERHEAD* MISC* 


» 
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KAPLAN 
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T 

89 
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r 

t 

» 

BW16778 

KAPLAN 
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83 
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i 

* 

BW19251 

KAPLAN 

R 

89 
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-t 

ii 

BW16789 
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M 
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<> 

<« 
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PERLBERG 

T 
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•» 

BW16788 
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83 
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» 
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T 

89 
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*h' 

¥ 
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BURRELL 

W 

87 

TOBACCO ADVISORY COUNCIL 


* 

BW16346 
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M 
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# 

07963 

GOOVIN 

R 

81 
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b 

b 
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T 

89 

3 REAMS OF NY SOCIFTY,MTSC. 


Ii 

H 
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KAPLAN 

R 

85 

CHRON FILE 


* 

BW 163 1 * 8 
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M 

on 
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« 

BW4 5 10 

BURRELL 

W 

81 

ART EXHIBITIONS 


4* 

04 74C 
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M 
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V 

V) 
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POTTORFF 

H 

83 
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u 
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POTTORFF 

H 

88 

SMOKING AT WORK AND MISC. 


u 

V 

BW1805 

BURRELL 

W 

83 

1983-CASH CROPS CONT. REPORTS 


4 

t» 

04630 

POTTORFF 

M 

88 
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’* 
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BURRELL 

W 
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1983-CASH CROPS CONT.REPORTS ( 


•* 

088 6A 
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M 

88 

CORRES. 1987. 


ll 
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M 

83 

SMOKING ISSUES STATUS BOOK 


V 

V 

. <* 

•» 

"k 




* 



-J 






V 
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Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
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< 

R 

». r > 

DESCRIPTION 


4 

. * ■* . 

0W17146 
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* 
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i 
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1 
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♦4 
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M 
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INFDTAB CIGARETTE TAXATION 


l: 

it 


0901A 
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O 
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BURRELL 

W 

B2 
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»* 
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R- 
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» 
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R 

89 
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» 
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W 

86 
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BURRELL 
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* 

* 
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KAPLAN 

,R 
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If 
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n 
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9 
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BURRELL 

w 
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H 

M 


0461B 
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p 

88 
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M 
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M 

84 

M 


m 

M 


0736B 

VONMAERESTETTEt 

00 



1* 

w 


BW14245 

BURRTLL 

W 

85 

1905-1986 MISCELLANEOUS RECORD 


• 


BWl0334 

KAPLAN 

R 

86 

PM SUPERBAND-BLACKCWHITECCOLOR 


M 


BW7150 

POTTORFF 


04 

M 


* 


7222C 

PERLBFRG 

T 

89 

5 REAMS OF N.Y. SOCIETY 2ND PA 


- 


BW5481 

KAPLAN ‘ 

R 

86 

SUPFRBAND II C III PROGRAMS 


M 


BW10333 

KAPLAN 

R 

86 

SUPERBAND-SLIDES 


- 


BW5248 

POTTORFF 

M 

84 

M 


»' 

_____ U 


7223C 

PERLBERG 

r 

89 

5 REAMS OF N f Y. SOCIETY PAGE B 


M 

* 








V* 

W 








V 

<3* 







w 

•> 

Source: https://www.industrydocuments.ucsf.edu/docs/gmbjOOOO 
























: ",t:vL'... 1 ! ; . , I 

2500072553 


DESCRIPTION 
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- 
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• VONMAh#f;:>]T 
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K 
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* ] 


aw 1 7 1 45 
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u 
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R 
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- 


DW10341 

POTTORFF 

.M 

8 5 

MlSCELLANIOtlS 




10 i A 14 

BURRELL 

w 

H4 

H 


•I 

H 


BW16769 

KAPLAN 

R 

85 
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H 


07440 

VONMAERESTETTEC 

00 



M 
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POTTORFF 

M 
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CHRONO FILES 
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00 



n 
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« 
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M 
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h 
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PHILLIP MORRIS SUPERRAND 
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00 



m 
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- 
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R 
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